
How to Manage Student Publications 
 

When you have your site all set up, how do you go about 
handling student submissions?  Again, it is remarkably simple to 
manage student writing on your site.  Each time a student submits 
work, it automatically gets posted for the whole class to see; only 
those students who have the class password will be able to view that 
piece of writing.  Here is what your screen will look like when a 
student has submitted an article. 

 
 
Here you can see that the student’s 
writing is marked as private because it 
says, “make public.”  When you make 
as student ’s writing public, you 
open it up to the world outside of  
your class.   Please see below for 
further clarif ication.    

• Also, you can move this student’s 
work “up” or “down” in the list. 

• You can “edit” a student’s work. 
 
 
 
 
 
 



 
 
 
 
 
When you hit “edit,” your screen turns into one similar to what the 
student saw when they submitted their article.  You can edit their 
writing and resubmit it under their name if you need to. 

 
At the end of the “edit” screen, you are asked to either make the 
article public, or make it a feature. 
 

 
 The choice is yours a 

teacher, but it is also 
your responsibility 
to check to make 
sure that only their  
student number 
appears on the 
article and no other 
identifying features 
are present.  
 


